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“SERVED” WARRANTS AS “RETAINERS” 
 
COURTS – You issue a Utah Statewide Warrant for 
Dave Defendant.  Six months later he is arrested by 
the Happy Valley PD, and they mark the warrant as 
“Served.”  The next day, you notice Dave’s warrant 
on your Booking Report. 
 
Dave, however, bails out of the Happy Valley jail, 
and disappears without taking care of your warrant. 
 
Do you just let the “served” warrant remain on the 
system to “let everyone know you still want him?” 
 
NO!  Please do not let “served” warrants remain on 
the system.  Allowing “served” warrants to remain 
on SWW as a “retainer” is an ineffective system that 
clutters the SWW system with misleading 
information. 
 
Law enforcement personnel will not arrest an 
individual if his warrant on SWW is showing 
“served.”  (That’s the entire purpose of the “served” 
status - to keep law enforcement from arresting the 
same person twice on the same warrant!)  Thus, 
the officer at the scene will see “served” and 
assume the defendant has satisfied the conditions 
of the warrant. 
 
So, what do you do if you want to let everyone 
know the defendant is still wanted by your court? 
 
The easiest solution is to have BCI reactivate the 
warrant.  Send a fax to Adrienne at 801-965-4749 
with your court ID and the warrant number and ask 
to have the warrant reactivated.  Once this is done 
the warrant is returned to an “active” status, and all 
operators who view it will see that the defendant is 
still wanted by your court. 
 
Another solution is to cancel the “served” warrant, 
and enter a new warrant for the defendant with a 
new warrant number.  (Never re-use a warrant 
number!)  If you decide to do this, you may want to 
use the original warrant number with an alpha-
character after it.  (For instance – if the original 
warrant number was 04-123456 you may want to 
re-issue the warrant under 04-123456A.) 

Please review your Booking Report regularly so that 
you may remove “Served” warrants from the SWW 
system in a timely manner. 
 
Remember – if a warrant appears on your Booking 
Report, this is what law enforcement will see when 
they view it: 
 
 
 
 
 
 
 
 
 
When the officer sees “SERVED” on the warrant, 
he/she won’t be making an arrest! 
 
Please contact BCI with any questions about 
removing your “served” warrants. 
 
 

ON-LINE TAC TESTING 
 
If technical problems prevented you from taking the 
on-line TAC test in 2004, you will need to contact 
your MIS personnel before this year’s TAC 
Conference in May. 
 
We will be using on-line tests again this year, and 
NO ONE will be able to submit a hard-copy test on 
paper this time around.  No exceptions – regardless 
of circumstances! 
 
If you were unable to take the on-line test, please 
get in touch with your computer staff to correct the 
problems that prevented you from taking the test.  If 
the situation at your agency cannot be remedied, 
then you will need to make prior arrangements to 
take the test at BCI, or at another agency. 
 
Remember – no hard-copy tests will be given 
this year.  And TAC’s who do not test risk losing 
their UCJIS access! 
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NEW TRANSACTIONS 
 
The DPS-MIS group has been busy lately providing 
updates and changes to the UCJIS files.  Several 
transactions have been improved or added. 
 
First are several new booking/court information 
transactions.  Users with access to UCCH should 
also see the following Jail Connect transactions: 
 

JC – Jail Connection inquiry searches by name 
(last name and at least first initial).  This 
transaction will display a record if a person has 
an entry into this file. 
 
JCB – Jail Connect/Booking Agency Inquiry 
(defaults to UT but other states can be inquired 
into.  Not all states participate).  This transaction 
displays all participating agencies in the state 
you select.  Clicking on the linked agency ID will 
take you to an inquiry transaction that defaults to 
two options:  today and yesterday.  You can 
expand that date range if needed.  This will then 
display a list of persons booked into that agency 
within that date range.  Selecting the individual 
will display their booking information. 
 
JCD – Jail Connect Detention Facility inquiry 
allows the user to obtain a list of persons booked 
into that facility within the specified date range.  
Selecting the individual will display their booking 
information. 
 
JCW – Jail Watch transaction is an entry 
transaction that allows operators to enter 
information on a person of interest and receive 
an email announcement if that person is booked 
into or released from a participating agency. 
 
CRT – Court Case inquiry allows the operator to 
retrieve adjudication information from Utah 
district court cases. 

 
Agency TACs can grant or exclude operator access 
to these files by using the logon access request 
form. 
 
The next transactions were written with the intent of 
giving TACs the capability to update the requestor 
profiles for the requestors’ racial profiling 
information. There are three new transactions for 
this process: 
 

REQR – Requestor Profile Report request 
displays a report, similar to the TAC report of all 
operators, of requestor profiles entered into the 
system.  Use this report to audit the requestor 
information. 

REQD – Requestor Profile Delete request is 
used to delete a profile from your agency’s 
requestor list.  Enter the ID of the person as 
displayed on the Requestor Profile Report. 
 
REQA – Requestor Profile Add request is used 
to add profile information for a requestor.  Use 
this transaction to update existing records but 
they must first be deleted using the REQD 
transaction. 

 
Much like the TAC’s REPT transaction that displays 
agency operators and their information, the REQR 
transaction should be used as part of the agency in-
house audit procedure.  Remember, the racial 
profiling information is used only on the DQ 
transaction but must be kept current and accurate. 
 
TAC’s - if you don’t have access to the requestor 
profile transactions contact the BCI help desk. 
 
 

2005 TAC CONFERENCE 
 
Registered for the 2005 TAC 
Conference yet?  
 
It is a two-day conference that will be 
held May 24 and 25, 2005 at the 
Davis Conference Center in Layton, Utah. 
(www.davisconferencecenter.com). 
 
Each agency (ORI) is required to have a 
representative at the conference.  If a TAC from 
another agency will be representing you, that TAC 
must let BCI know, in writing, that he/she agrees to 
represent your ORI.  Agencies (ORI’s) without a 
representative risk losing UCJIS access. 
 
Please see the registration form on the last page of 
the Newsletter. 
 
 

TIPS 4 TACS 
 
When submitting a Logon Request Form to BCI, 
make sure you are entering your agency name and 
ORI on the form.  Many agencies omit the ORI, 
which causes a delay in processing. 
 
Please don’t tell the public that we can give them 
information about criminal histories over the phone!  
We must follow the same privacy and security 
regulations as you do, and we definitely can’t give 
out secure information over the phone!  (People 
who come to BCI in person can obtain a copy of 
their own criminal history, of course.) 

http://www.davisconferencecenter.com
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Remember to send a copy of YQ and YR messages 
to your own ORI!  If you do not receive the 
message you sent to yourself it could mean there 
was a problem with the system, and that your 
message did not get to all the agencies involved. 
 
When setting up a new logon, let the operator know 
what you used for his “Personal ID Number.”  (Or, 
better yet, let him choose his own number!) 
 
Please keep checking the “Message of the Day” on 
the UCJIS home page.  Even if you do not access 
UCJIS on a regular basis you should still log in to 
the web site and review the “Message of the Day” 
at least once a week. 
 
 

VALIDATIONS & VLN FIELD 
 
Remember – the VLN Field is your friend! 
 
When validating your NCIC entries, please make 
sure you are filling in the VLN Field! 
 
When modifying entries, you’ll notice the VLN Field 
is usually one of the topmost fields – usually right 
above the uppermost “submit” button. 
 

 
 
When validating, you need to do more than make 
modifications (if necessary) to the entry.  You also 
need to put the validator’s initials in the VLN Field.  
This lets NCIC know that you have indeed validated 
the entry! 
 
Make sure the response you receive from NCIC 
says VALIDATED.  If the NCIC response says only 
MODIFIED, your record has not been officially 
validated. 
 
To verify that your entry has been validated, query 
the entry (after validation) and make sure the VLD 
field reflects the updated Validation Date. 
 
NOTE:  If you correctly follow all of the above 
procedures, and your entries still aren’t reflecting a 
“validated” status, please contact Della 
immediately! 
 
If you have any questions, call Della at 801-965-
4454 or e-mail at dimiller@utah.gov  

 

UCR/IBR 
 
UCR Data Submission Deadlines: 
 
For inclusion in the FBI’s Preliminary 
Annual Uniform Crime Report, 2004 - All 
data from law enforcement agencies 
having a resident population of 100,000 
and over for the calendar years 2003 and 
2004 need to have all 2004 data submitted to BCI 
by February 1, 2005 in order for the statistics to be 
included in the FBI’s Preliminary Annual Uniform 
Crime Report, 2004. 
 
For inclusion in the FBI’s Crime in the United States 
2004, Law Enforcement Officers Killed and 
Assaulted 2004 and Hate Crime Statistics 2004 – 
All 2004 data must be submitted to BCI by March 1, 
2005.  Data must be complete for all 12 months.  
Law Enforcement Officers Killed and Assaulted 
(LEOKA) must have the LEOKA form.  Also Hate 
Crime forms must be filled out.  If you have any 
questions about these forms, please contact Della 
at 801 965-4454 or Mary Ann at 801 965-4812. 
 
From the UCR State Program Bulletin 04-4 
published by FBI CJIS Division: 
 
2.1 Reporting of Hate Crime Incidents 

Requires More Follow Through 
 
The national program’s staff routinely 
verify hate crime incidents involving the 
offense types of murder or forcible rape 
or the bias motivations of anti-physical disability or 
anti-mental disability.  To do this, the staff contacts 
the state Program manager or, in some cases, the 
local agency that submitted reports with these 
offense types or bias motivations to ensure the 
accuracy of these reports.  
 

Prior to publishing the 2003 hate crime 
data, the national Program noted 128 
reported hate crime incidents involving 
murder, forcible rape, anti-physical 

disability bias motivation, or anti-mental disability 
bias motivation.  During the verification process, the 
national Program found that 33.6 percent of the 
incidents were submitted correctly, 64.8 percent 
were determined not to be bias motivated, and 1.6 
percent were incorrectly classified.  The following 
table shows the disposition of those incidents 
submitted by both Summary and National Incident-
Based Reporting System (NIBRS) contributors. 

http://www.adl.org/hate_symbols/
http://www.adl.org/hate_symbols/
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Findings of 
Verification Process Of 128 Incidents Disposition 

Correct Submissions 43 Retained in hate crime 
database 

Found not to be Bias 
Motivated 83 Deleted from hate 

crime database 

Incorrectly Classified 2 Adjusted in hate crime 
database 

 
The national Program urges state and local 
agencies to be diligent when classifying and 
verifying incidents as bias motivated.  In addition, 
the Program asks that agencies make appropriate 
corrections and submit them in a timely manner. 
 
For additional help, please see the “Training Guide 
for Hate Crime Data Collection” on our website at 
http://www.bci.utah.gov/UCRIBR/Manuals.html 
 
NIBRS DATA VALUE MODIFICATIONS - At the 
2004 conference of the Association of State UCR 
Programs, it was agreed to modify two of the 
NIBRS data values.  These modifications are 
effective immediately. 
 
Property Description Code 27 – Recordings – 
Audio/Visual (located in Vol.1, Data Collection 
Guidelines revision date August 2000, page 84) 
This field will expand the types of media covered to 
include blank or recorded media, this statement 
should be as follows:  27 = RecordingsBAudio / 
Visual (phonograph records and blank or recorded 
compact discs, audio or video tapes, digital video 
discs, cassettes, etc.) 
 
For Field 46 “Arrestee was Armed With” Weapon 
Type Code 15 = Other Firearm (located in Vol.1, 
Data Collection Guidelines revision date August 
2000, page 102)  This field has examples added to 
clarify what should be included in this field.  This 
statement should be as follows:  15  =  Other 
Firearm (e.g., bazookas, stinger missiles, and 
rocket and grenade launchers) 
 
Please make the appropriate changes in your 
manuals. 
 
New Uniform Crime Reporting Handbook 
 
BCI has received the newly revised UCR Handbook 
for summary reporting.  These will be distributed at 
the TAC Conference in May.  This revision replaces 
the old “Green” UCR manual.  This manual is also 
located on web sites for both the FBI and BCI. 
 

www.fbi.gov/ucr/handbook/ucrhandbook04.pdf.  
 
http://www.bci.utah.gov/UCRIBR/Manuals.html 

 

Just a reminder that the FBI CJIS Division will be 
requesting that we verify the 2004 statistics.  These 
queries are sent out to verify data that shows a 
large increase/decrease from the previous year, or 
other irregularities noticed by CJIS.  Please review 
these and make any appropriate changes.  
Remember that NIBRS agencies must submit their 
changes electronically. 
 
 

FREE MISSING CHILD 
TECHNOLOGY 

 
LOCATER® - The Lost Child Alert Technology 
Resource 
 
LOCATER, Lost Child Alert Technology Resource, 
is a cutting-edge web-based program that enables 
law-enforcement agencies to rapidly distribute 
critical images and information about missing-child 
cases. 
 
Using a secure LOCATER web site, law-
enforcement agencies can easily create their own 
missing person posters and instantly transmit them 
electronically to other agencies, the media, and the 
public via the Internet.  Both sending and receiving 
agencies can print high quality posters for 
distribution at roll calls, at incident command posts, 
and to the community. 
 
The LOCATER program is provided to law-
enforcement agencies free-of-charge.  This 
includes a security certificate to access a protected 
web site and help desk technical support. 
 
Other posters titles are also available such as 
missing adults, wanted persons, crime alerts and 
reward posters.  For more information, visit the 
LOCATER web site. http://www.locaterposters.org 
 
 

LOCATED BODY PARTS 
 
When law enforcement identifies human remains as 
those of an individual entered into the NCIC Missing 
Person File, the system notifies the entering agency 
and that agency typically removes the record from 
NCIC because the location of the person is no 
longer unknown.  However, if not all of the person’s 
body parts are recovered at the time of the 
identification, the possibility exists that the 
remaining body parts may be located at a later 
date, possibly in different locations or jurisdictions. 
 
If the entering agency removed the record from 
NCIC, law enforcement would have no means of 

http://www.bci.utah.gov/UCRIBR/Manuals.html
http://www.fbi.gov/ucr/handbook/ucrhandbook04.pdf
http://www.bci.utah.gov/UCRIBR/Manuals.html
http://www.locaterposters.org


 

5 

linking subsequently recovered body parts to the 
identified missing person. 
 
NCIC policy permits a missing person record to 
remain in the system after positive identification by 
partial recovered body parts.  Therefore, agencies 
are advised that if the subject of an NCIC missing 
person record has been positively identified by 
partial body parts, and a sufficient amount of the 
body is still missing to facilitate a match against the 
missing person record when inquired upon, the 
entering agency may instruct the inquiring agency 
not to place a locate on the missing person record. 
 
This will cause the record to remain in NCIC for 
future positive identification in the event additional 
body parts are recovered.  In the MIS Field, the 
entering ORI should list the body parts that were 
recovered.  The FBI is researching the potential of 
extending this policy change to include the 
Unidentified Person File. 
 
See the November 1 TOU for more information on 
located body parts. 
 
 

SUZANNE’S LAW 
 
On April 7, 2003, the United States Congress 
enacted Suzanne’s Law, which modified Title 42, 
United States Code (U.S.C.), Section 5779(a).  This 
law requires agencies to immediately enter records 
into the NCIC Missing Person File for missing 
individuals under the age of 21.  Previously, 
immediate entry was required for individuals under 
the age of 18. 
 
Note: When an agency enters an emancipated 
individual under 21 years of age in the Juvenile 
category, the message key translation indicates 
“Emancipated Juvenile.”  No data remediation will 
be performed on records for individuals under 21 
currently residing in the Other category. 
 
NCIC 2000 OPERATING MANUAL CHANGES 
 
MISSING PERSON FILE 
SECTION 1.1 -- CRITERIA FOR ENTRY 
 
1. Disability (MKE*/EMD): a person of any age 

who is missing and under proven 
physical/mental disability or is senile, thereby 

subjecting him/herself or others to personal 
and immediate danger. 

 
2. Endangered (MKE/EME): a person of any age 

who is missing under circumstances indicating 
that his/her physical safety may be in danger. 

 
3. Involuntary (MKE/EMI): a person of any age 

who is missing under circumstances indicating 
that the disappearance may not have been 
voluntary, i.e., abduction or kidnaping. 

 
4. Juvenile (MKE/EMJ): a person under the age 

of 18 who is missing and does not meet any of 
the entry criteria set forth in 1, 2, 3, or 5. 

 
5. Catastrophe Victim (MKE/EMV): a person of 

any age who is missing after a catastrophe. 
 
6. Other (MKE/EMO): a person over the age of 

18 not meeting the criteria for entry in any 
other category who is missing and for whom 
there is a reasonable concern for his/her 
safety. 

 
SECTION 1.2 -- ENTRY OF A MISSING 
EMANCIPATED PERSON (ADULT) RECORD 
 
A record for a missing person who is over the age 
of 18 may be entered in the Missing Person File 
provided the entering agency has signed 
documentation in its possession supporting the 
stated conditions under which the person is 
declared missing.  This written documentation will 
aid in the protection of the individual's right to 
privacy. 
 
The INTERPOL USNCB may enter records for 
persons missing from Hague and non-Hague 
Convention countries into the NCIC Missing Person 
File when substantive investigative evidence exists 
indicating that the subject is now in the United 
States. 
 
In the absence of documentation from a parent, 
legal guardian, next of kin, physician, or other 
authoritative source, including friend or neighbor in 
unusual circumstances, or when such 
documentation is not reasonably attainable, a 
signed report by the investigating officer will suffice. 
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REGISTRATION FORM 
2005 BCI TAC CONFERENCE – LAYTON, UTAH 

 
Location: Davis Conference Center in Layton City (800 West Heritage Park Blvd., Layton, Utah 84041, 

www.davisconferencecenter.com) 
 
Date: May 24 and 25, 2005 
 
Fee: $50.00 per person ($40.00 per person if payment is received at BCI on or before March 31, 

2005) 
 

Agency Name:       

Agency ORI:       
 (This is a nine digit number that begins with “UT” and is unique to your agency.  Please contact BCI if you do 

not know your agency’s ORI.) 

Person Attending:       
Attendees e-mail 
address       

Other ORI’s you 
will be representing       

 
Please fill out one form per individual attending from your agency. 
 
Payment must accompany the registration form.  Registration forms without attached payment will be 
returned to your agency. 
 
Do not include more than one person per registration form submitted.  The fees for all 
representatives from your agency may all be included in one check.  Make checks payable to Utah 
Bureau of Criminal Identification.  Please do not combine the TAC Conference Registration fees with 
other BCI fees, such as background checks. 
 
Address the registration to: Adrienne Sowards 
    Utah Bureau of Criminal Identification 
    Box 148280 
    Salt Lake City UT  84114-8280 
 

There will be no refunds for cancellations made after March 31, 2005. 
 
 

The following fields are for STATE AGENCIES ONLY 
State agencies paying by IAT must fill out all of the following fields, or there will be a delay in processing your 
payment. 
Fund:        Agency:        ORG:        APP:        

Object Code:        Reporting Cat:        

Agency Financial Contact Person:        

Financial Contact Phone Number:        
 


